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Christopher Ryan
Head of School

Dear Parents and Families,
 
As the leaders of the schools in the Richmond region accredited by the Virginia 
Association of Independent Schools (VAIS), we have been working this spring 
and summer to understand the policies and procedures needed to welcome our 
students safely back to campus and to ensure a rewarding and uplifting school 
year. Mutual support and cooperation among all 95 VAIS schools has been espe-
cially helpful during this challenging and unprecedented time. Across the Com-
monwealth, VAIS’s diverse members--day schools, boarding schools, schools 
focused on learning differences, and tuition-free schools serving students in 
grades PreKindergarten through Post Graduate--have been working together for 
the best interests of families and the 30,000 children VAIS collectively serves.
 
The COVID pandemic will affect our school communities for some time. Fol-
lowing Phase Guidance for Virginia Schools, each of our schools is imple-
menting  protocols  to provide safe campuses for students and employees. Our 
schools are striving to mitigate risk with modified class sizes, reappropriated 
spaces, and creative scheduling, among other strategies.

As we work together to limit the spread of the virus, families who choose to 
join our school communities should understand that there still is inherent risk. 
Taking precautionary steps to welcome our students back to campus this fall, we 
also take precautionary steps to welcome the faculty and staff who serve them. 
Of course, our professional educators are simultaneously apprehensive and 
eager to return to their crafts in person. As school leaders, we ask for your help. 
As parents and families, please partner with our schools.

All members of our school communities must lead by example, embrace ac-
countability, and implement best practices for the  welfare  of our students, 
employees, their families, as well as our regional community. This commitment 
requires institutional and personal sacrifice for the good of all. Both on and off 
campus, wearing face masks and/or shields, conscientious physical distanc-

ing, and the limiting of group interactions are necessary steps to 
control the spread of COVID-19 and to increase the chances that 
we may continue to offer the meaningful, in-person educational 
experiences for which our VAIS schools are known. Your under-
standing and cooperation are most appreciated.  
 
We will continue to serve our communities, care for our families, 
and help our students grow and thrive. We are grateful for your 
trust and support and look forward to collaborating to ensure a 
positive and productive academic year.
 
Thank you!

Christopher Ryan, Millwood School
Penny Evins, Collegiate School
Crystal Trent, Northstar Academy
Gráinne Murray, Richmond Montessori School
Rabbi Yosef Bart, Rudlin Torah Academy
Tom Bendel, Sabot at Stony Point
Dagan Rowe, Seven Hills School
Cyndy Weldon-Lassiter, St. Andrew’s School 
Mason Lecky, St. Christopher’s School
Nancy Foy, The New Community School 
Rob Short, Trinity Episcopal School
Bob Gregg, St. Michael’s Episcopal School
Ken Seward, Good Shepherd Episcopal School
Dan Frank, The Steward School



Millwood School plans to open its doors 
for in-person instruction on Tuesday, Sep-
tember 8, 2020. The school will conform 
to the Virginia Department of Health’s 
current health and safety guidelines as re-
quested by our Governor. Procedures for 
hand hygiene, respiratory etiquette, use 
of face masks or face shields, and physi-
cal distancing as set forth from the Centers for Disease Control and 
Prevention (CDC) will be in place. 

Hand washing guidelines
Wash hands often with soap and water for at least 20 seconds es-
pecially after you have been in a public place, or after blowing your 
nose, coughing, or sneezing. It’s especially important to wash:
• Before eating
• Before touching your face
• After using the restroom
• After leaving a public place
• After blowing your nose, coughing, or sneezing
• After handling your face mask or face shield
If soap and water are not readily available, use a hand sanitizer that 
contains at least 60% alcohol. Cover all surfaces of your hands and 
rub them together until they feel dry. Avoid touching your eyes, nose, 
and mouth with unwashed hands.

Procedures for Suspected 
COVID-19 Infection

If a student displays symptoms of COVID-19, they will be isolated 
and parents will be called to pick up their child. Students must be 
tested and the school should receive notification of the outcome 
of that test. If the student tests positive, we must notify the local 
health department. The health department will give us guidelines 
to follow at that point. If the recommendation is for all students in 
that class to isolate for two weeks we would inform our families. 
A student may not return to school until a negative COVID test is 
received and shared with the school.

 What to expect?Dear Millwood Families,

This time of the year, Millwood School is always in preparation mode for the 
start of a new school year in the fall.  This year, Millwood School faculty and 
staff are also planning to handle the unprecedented challenge of educating 
students and supporting their families amidst a global pandemic.  While 
there is no definitive playbook on the matter, we are not alone.  Our Head 
of School, Mr. Chris Ryan, has been working closely with the Virginia Asso-
ciation of Independent Schools (VAIS) and other Richmond-area heads of 
private schools to collaborate and share information, policies, and practices 
that we are using to inform our approach to this next school year.

At Millwood School, we are making changes to prioritize the health and 
safety of all students, faculty, staff, and families.  This includes installing UV 
filters in our HVAC system, changing furnishings to facilitate effective class-
room experiences while social distancing, and implementing new procedures 
for many aspects of the school day.  These have been reviewed by and have 
the full support of the Board of Directors of Millwood School. While some 
of the changes may be unfamiliar, we ask for your full support, cooperation, 
and flexibility as we strive to offer the optimal learning environment in this 
unprecedented time.  Thank you to Mr. Ryan and the entire Millwood School 
faculty and staff for their tireless efforts to prepare to welcome our children 
onto campus in September!

As we open our doors again, one thing that remains consistent is that Mill-
wood School is a place where students and families of all race, ethnicity, 
gender, sexual orientation, disability, religion, culture, and background are 
welcome.  We continue to offer an unprecedented educational experience 
where each student is known for who they are as an individual, inclusive of 
each group that they may identify with.  Please join me in committing to con-
tribute to the Millwood School community by connecting with other individ-
uals and families you have not met yet.

Sincerely,

Maria Collins
Maria K. Collins
President, Board of Trustees
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Cover coughs and sneezes
• Always cover your mouth and nose with a tissue when you 

cough or sneeze or use the inside of your elbow and do not 
spit.

• Throw used tissues in the trash.
• Immediately wash your hands with soap and water for at 

least 20 seconds. If soap and water are not readily available, 
clean your hands with a hand sanitizer that contains at least 
60% alcohol.

Cover your mouth and nose with a face 
mask or face shield when around others
• You could spread COVID-19 to others even if you do not feel 

sick.
• The face mask or face shield is meant to protect other people 

in case you are infected.
• Everyone should wear a face mask or face shield in public set-

tings and when around people who don’t live in your house-
hold, especially when other social distancing measures are 
difficult to maintain. 

• Continue to keep 6 feet between yourself and others. The face 
mask or face shield is not a substitute for social distancing

 
Social distancing also called “physical dis-
tancing”
• Keep a safe space between yourself and other people who are 

not from your household.
• To practice social or physical distancing, stay at least 6 feet 

(about 2 arms’ length) from other people who are not from 
your household in both indoor and outdoor spaces.

• Social distancing should be practiced in combination with 
other everyday preventive actions to reduce the spread of 
COVID-19, including wearing a face mask or face shield, 
avoiding touching your face with unwashed hands, and fre-
quently washing your hands with soap and water for at least 
20 seconds.

All students and faculty/staff members must wear a face 
mask or face shield on campus. The exception would be 
during snack and lunch.
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Arrival Procedures
As teachers arrive in the morning, they will check-in on the kiosk at the front 
desk. At this time, they will be temperature checked. Any teacher with a tem-
perature of 100.4 degrees Fahrenheit or higher will need to return home.  

For students arriving for extended day, parents must come into Founders 
Hall to sign in their child. Before entering the lobby, parents and students 
must sanitize their hands at the sanitation station in the vestibule. Press the 
button to be let in by the extended day staff. The student will be temperature 
checked before entering the computer lab. A temperature of 100.4 degrees 
Fahrenheit or higher indicates the student will return home. The student will 
not be admitted back into school until we receive a negative COVID test from 
the physician or medical testing facility.

For students arriving at 8:15 or later, there will be faculty/staff 
members to receive the students at the appropriate point of entry 
for their level. Students will be temperature checked before enter-
ing the school building. Parents are asked to remain in the drop-off 
area until that has been done. 

A temperature of 100.4 degrees Fahrenheit or higher indicates the 
student will return home. The student will not be admitted back 
into school until we receive a negative COVID test from the physi-
cian or medical testing facility. If an upper school student driver’s 
temperature is 100.4 degrees Fahrenheit or higher, the student 
will be asked to return to their car and return home. The student’s 
parent will be notified.

Those students proceeding into the buildings will stop at the appropriate en-
trance and sanitize their hands at the sanitizing station. From there, students 
will proceed to their classroom. Lower school students will be distanced at their 
cubbies and teachers will monitor the number of students outside of the class-
room at one time. Middle/upper school students will go directly to their first 
period class. No lockers will be utilized.

Faculty members will be in the hallways to move the students along and ensure 
social distancing. Doors will remain propped open for classroom and restroom 
entry so students and faculty can avoid high touch areas.
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In the Classroom
Students will be distanced within the classroom to meet guidelines set forth by 
the Virginia Department of Health and the CDC. They will use their own sup-
plies and materials. Masks will remain on.
 
Changing Classes 
The hallways and sidewalks will be marked for social distancing to assist stu-
dents as they move from class to class or building to building.

In order to minimize movement in the hallways for lower school students, some 
specials teachers will come to the classroom for instruction. When moving 
through the hallways, lower school students will utilize a rope distancing each 
student as they go. Staggered release times will be utilized for middle and upper 
school students to limit the amount of foot traffic at one time. Students will 
sanitize their hands as they leave the classroom.

Breaks
Weather permitting, the students will have their mid-morning break outdoors. 
Each class will have a designated area for their break and these locations will be 
rotated throughout the week. Mixing of classes will not take place during break 
time. Lower school students will not have break at the same time as middle and 
upper school students. Students should bring their own water bottle filled each 
day from home to keep in the classroom. Water fountains will be turned 
off.

Upon completion of their snack break, students will enter the building at the 
sanitizing station, sanitize their hands, and proceed to the classroom. Should 
snack need to be consumed in the classroom because of the weather, desks will 
be sanitized as well as students’ hands at the conclusion of their snack break.

Lunch
Students will have lunch in their classroom. Families may participate in Yay 
Lunch and those will be delivered to the student’s classroom. If a student brings 
their own lunch, they will not have access to a refrigerator or microwave. Please 
pack non-perishables or use a thermos. Students will also need to have their 
own utensils and napkins included in their lunch boxes. Students should bring 
their own water bottle filled each day from home to keep in the classroom. 
Desks will be sanitized after lunch. Temperature checks for all students and 
faculty/staff will also be conducted after lunch has concluded.
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Dismissal
A staggered release will be used for students. Classes will be kept 
together in a designated area. Kindergarten-second grade students 
will still dismiss from the lot beside the playground under the 
shelter. Third-fifth graders will dismiss in the front of the school 
along the curb. Middle and upper school students will dismiss from 
the middle school lot. It is important that parents remain in 
their vehicles.

Parents on Campus
We appreciate the volunteers and parents who enjoy having lunch 
with their child, however with the restraints of COVID-19, unfor-
tunately parents will not be able to visit our campus freely. If there 
is a need to enter our front lobby, parents must wear a mask and 
be willing to have their temperature checked. If you are dropping 
something off for your child, it may be left in the front vestibule of 
Founders Hall and we will gladly deliver it to your child.

Student Use of Devices
Millwood School provides iPads, Chromebooks, and access to the 
computer lab for all students. If you prefer that your child not use 
a shared device, your child may bring their own device to school. 
Your child’s teacher will determine when that device may be used in 
the classroom. 

Lower school students may bring a tablet or laptop to school. Mid-
dle and upper school students may bring a tablet or laptop, and a 
cell phone to school. Please familiarize yourself with Millwood’s 
Technology Responsible Use Policy in the Student and Family 
Handbook.

Sports and Clubs
Students will not be participating in sports for the first semester. 
We will share plans for the second semester at a later date. Clubs 
will commence the second week of school. All guidelines will be 
in place for those after-school meetings. Masks must be worn and 
social distancing will be practiced. Club size will be limited to 16 
students. Junior Kindergarten students do not participate in af-
ter-school clubs.
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Travel
If your family travels internationally, Millwood School asks that you quarantine 
for two weeks before entering or returning to school. Before returning to 
school, Millwood asks that you provide a negative COVID test result. This is in 
accor-dance with the recommendations from the CDC and Virginia’s 
Department of Health. For more information click here.

Air Purification
Veteran LED has installed air purifiers throughout the campus that utilizes ger-
micidal ultraviolet light, air ionization, and HEPA filtration to increase ventila-
tion and provide proven disinfection measures. Here is how it works.

Virtual Learning Option
If your family is uncomfortable with the face-to-face instructional option, you 
may choose to have your child(ren) work virtually from home. Teachers’ lessons 
will be recorded so that the students can view those when it is most convenient. 
Students will be expected to complete all assignments as if they were in the 
classroom.

https://www.vdh.virginia.gov/coronavirus/coronavirus/travel-to-areas-with-widespread-ongoing-community-spread/
https://www.millwoodschool.org/editoruploads/files/Miscellaneous/Veteran_LED.pdf



